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Introduction 
The policies and procedures contained in this handbook are the result of a concerted effort on the part of faculty 
and administration. This carefully prepared and presented information will be of great value in helping you to 
become an integral part of Varsity Lakes Middle School. Your Success in middle school is important and the 
school will do everything possible to help. Remember, however, that your success is directly related to your 
effort and participation. 

Dress Code 

Shirts:  Solid color, single brand logo, polo style collared shirts or Varsity Lakes t-shirts  

- Polo shirts can have no more than 2 buttons open. 

- Students are only allowed to wear a plain colored t-shirt/long sleeve shirt underneath the polo shirt. 

Pants/Shorts/Capris/Skirts: Acceptable colors –Navy, Khaki, Black, Grey & Brown 

- Uniform bottoms must be worn at the waist, above the hip/pelvic bone and fit appropriately ; if they do not 

fit appropriately, then a belt is required 
- Length of skirts and shorts must be at or below the knee in the standing position. 

- Jackets/Sweaters: 

 - Jackets/sweaters must be unbuttoned or unzipped 

* ALL-ONE-COLOR ATTIRE IS NOT ALLOWED 

* PANTS MUST BE A DIFFERENT COLOR FROM SHIRTS 

Footwear:  Closed toe shoes, no higher than the ankle 

-No sandal, slipper-type shoes or beach-type shoes, including shoes made out of mesh or 

plastic, high heels, or wedges are allowed.                      

Backpacks:  
-  Backpacks/Backpack purses will not be allowed in the classrooms. 

- No purses or handbags larger than 8X8 in. 

- Drawstring bags are allowed and encouraged for dress out clothes as students may ONLY go 

to lockers before and after school, not between classes. 

Face Masks: Cloth or surgical face coverings/masks will be required in the Face to Face model of instruction, 

except while seated eating breakfast or lunch. Masks shall adhere to the Student Code of Conduct for all 

apparel. Ski masks, full face/head coverings are not permitted. Students may not wear a shield in place of a 

mask, but may wear one  in addition to a mask. At this time, based on guidance from health authorities, open-

chin triangle bandanas, and face coverings containing valves/vents, mesh material, lace, holes or other largely 

porous material are not suitable. Masks that are disruptive or offensive in nature are prohibited. District Policy 

can be found here. 

 

 

https://vlm.leeschools.net/UserFiles/Servers/Server_692029/File/Our%20School/Other/2020-21%20information/STUDENT%20REQUIREMENTS%20REGARDING%20FACE%20COVERINGS%20-%20FINAL.pdf
https://vlm.leeschools.net/UserFiles/Servers/Server_692029/File/Our%20School/Other/2020-21%20information/STUDENT%20REQUIREMENTS%20REGARDING%20FACE%20COVERINGS%20-%20FINAL.pdf


Misc: 

- Adornments that, in the principal’s judgement, could cause injury, be a safety risk, or cause a disruption to the 
school environment may not be worn.  Examples of prohibited adornments include, but are not limited to, 
hoops or rings attached to the nose, eyebrows, cheeks or lips. 

-Any method of public display (including clothing, nail polish, and other items that may be worn or carried) of an 
organization affiliated with controversial, obscene or illegal activities on a person, may not be worn, if in the 
principal’s judgement, they may cause a substantial disruption to the school environment. 

- Apparel, emblems, insignias, badges, or symbols that promote the use of alcohol, drugs tobacco, or any other 
illegal activity are prohibited. 

- Apparel or symbols which may be gang-related may not be displayed on a student’s person or in a student’s 
possession. 

 - Apparel, emblems, insignias, badges, or symbols that may substantially disrupt the learning environment are 
prohibited. Examples of prohibited items include bags, clothing, or headgear with any flag other than the USA 
flag or State of Florida flag. 

- Hair coloring or style that may cause a substantial disruption to the educational environment, as determined 
by the principal, is prohibited. 

- Jeans, Denim of any Color, Carpenter pants, Low rise bottoms, Hip hugger bottoms, Clothing that drags on the 
ground (ex. pant legs), Torn clothing, Lycra, Spandex, Stretch fabrics, Corduroy, Ribbons, Ruffles, Bows, Slits on 
the pants legs and Tied waist bands is prohibited. 

  - The wearing of hats, caps, headgear (including hoodies) or sunglasses, except in conjunction with designated 
school- approved uniforms or authorized athletic practices or activities, is prohibited.  There may be certain 
exceptions for medical conditions and physical education classes held outside.  The principal will determine 
these exceptions. 

* ALL OTHER DRESS CODE REQUIREMENTS ALREADY IN THE STUDENT HANDBOOK AND ALIGNED WITH THE LEE 
COUNTY SCHOOL DISTRICT. 

*The principal and staff will designate special event days and provide the students with information on how  

  the dress code may be altered for those days 

 

Announcements 
Announcements are made twice a day, morning and just prior to dismissal. Announcements are intended to 
inform students about issues that concern the entire student body or that pertain to school clubs, organizations 
or other extra-curricular activities. While announcements are being made, everyone is expected to be seated, 
remain quiet and listen carefully.  

 
Arriving Early and Staying Late 

Students are NOT permitted on the school campus before 9:15 a.m. or after 4:30 p.m. without prior approval 
from the principal. Even with prior approval, students must be supervised by a classroom teacher during their 
stay. Students who are not picked up by 4:30 p.m. must leave campus. Students may arrive on campus 
beginning at 7:00 a.m. if they are enrolled in Lightning Watch, the morning fee-supported program. Students 
may also stay after school for school-sponsored events. 



 
 

Attendance 
Regular attendance is necessary for a student to take full advantage of available educational opportunities. 
Students are expected to attend school except in cases of emergency or for reasons explained below. The parent 
or guardian is expected to provide the student with a written excuse upon returning. 
 
The School District of Lee County legal excused absences from school are as follows: 

● Personal illness – A certificate from a doctor may be required for prolonged illness 

● Death of a close relative 

● Observance of a religious holiday 

● School-Related Absences (School Field Trips) 
ANY OTHER REASON MUST BE ADDRESSED BY THE PRINCIPAL PRIOR TO THE ABSENCE. Students with 19 or more 
absences may be retained. 
 
Steps to follow when absent 

1. Parent or guardian is required to write an excuse that includes the student’s name, student id number, 
current date, date(s) of absence(s), and the reason for absence. A parent or guardian signature is 
required. 

2. The student is required to present the written excuse to the front office prior to first block. 
3. The student is required to ask for make-up assignments.  Assignments that are not made up will be 

reflected in their grade.  The student is responsible for seeing that make up work is completed. 
4. If absence is due to work, travel, or some other reason, a parent or guardian should notify the school 

prior to the absence.  Only absences permitted by School District of Lee County policy will be excused. 
 
 

Tardy Students  
Students who arrive at school after the 9:45 a.m. bell are to report to the main office for a pass. Excessive 
tardiness may result in a phone call home from the school social worker. 

 
 

Bicycles 
According to Florida State Statute, all students riding bicycles must wear a helmet. Bicycles must be secured 
with a lock in the appropriate location. Students must ride to and from school in the bicycle lane and not 
interfere with walking students or vehicles.  VLMS is not responsible for lost or stolen bicycles. 

 
            Binders 

Students will receive a binder complimentary of VLMS.  It is expected to be with the student each day at school 
for each class.  Students are expected to keep their binders organized, and binder checks will be completed 
during Advisory periodically. 
 

Buses 
It is a privilege to be able to ride the bus to and from school.  Bus drivers have student safety in mind and have 
established rules necessary to ensure everyone’s safety.  These rules are posted at the front of the bus.  
Students who do not adhere to the rules may be referred to the office by the bus driver.    

1. The driver is in full charge of the bus and all students that ride their bus.  Students must obey the driver 
at all times. 

2. Stand off the roadway while waiting for the bus. 
3. Stay in assigned seats with arms and legs in seats while the bus is in motion. 
4. Do not throw things from the bus. 



5. Walk 10 feet in front of the bus.  Wait for the bus driver’s signal before crossing the road. 
6. Unnecessary conversation with the bus driver is dangerous.  Remain quiet.  Anything that interferes with 

student safety will not be tolerated.  This includes fighting, profanity, abusive language, dangerous or 
sharp objects, fireworks, balls, bats, radios, Cell Phones/MP3 players, animals, or glass containers. 

7. Absolute silence is required at all railroad crossings. 
8. Eating, drinking, and gum chewing are NOT permitted on the bus.  
9. Students must be at their stop 20 minutes prior to their pick-up time.  The bus cannot wait for those 

who are late. 
10. See Code of Conduct for the consequences involving any transportation or bus stop violations.  If 

students are suspended from riding the bus, parents will be responsible for transportation to and 
from school during any suspension period. 

11. District transportation policy allows bus changes only in case of serious family emergency like a single 
parent admitted to the hospital.  Never use it for reasons of convenience.  This includes but is not 
limited to going home with a friend or classmate.  Transportation is the responsibility of the parent if 
the student is not being dropped off at his/her designated stop.  A written note stating the emergency 
and a phone number to reach the parent/guardian must be presented to the office when requesting a 
bus pass.  Once the note has been verified, a bus pass will be given to the student.  Without the bus 
pass, a student will not be permitted to ride a different bus. 

 
Cafeteria 

In order to get the most from their school day, all students should begin the day with a good breakfast. Our 
school has a breakfast program that begins at 9:15 AM, and there is currently no charge for the breakfast 
program.  Students are encouraged to continue their day with a nutritious lunch in our cafeteria, which also 
currently has no charge for students. Special items such as snacks, juice, and other items are available for an 
additional charge. 
 
Students that responsibly follow rules of good behavior contribute significantly to a positive learning and social 
environment.  This behavior helps everyone enjoy our school cafeteria. Behavioral expectations are as follows: 

1. Walk to and from the cafeteria in an orderly line and a quiet manner. 
2. Choose a line to get a meal as quickly as possible, and then return to assigned class table and seat. 
3. Use best manners while eating. 
4. Students are to raise their hand before leaving their seat for permission to use restroom etc... 
5. Be responsible for cleaning the table.  Be sure EVERYONE at the table cleans up. Most of all, clean up 

your own mess. 
6. Refrain from disruptive behavior.  This includes speaking in a loud voice, making noises, changing seats, 

and throwing food or objects. 
7. Do not remove food or objects from the cafeteria. 
8. Only water is allowed on campus. Any glass container is prohibited. 
9. Allowing other students to use your lunch id number is a violation of the law.   

 
 
 

Cell Phone/Headphones/Ear Buds Policy 
Cell phones, headphones, ear pods, and other electronic devices (personal electronic devices) are to be turned 
off and stored at all times while on the campus of VLMS. Cell phones, headphones, ear pods, and other 
electronic devices (personal electronic devices) may not be used while on campus without permission from a 
teacher. Display or use of personal electronic devices without permission will result in the following 
consequences: 
 
1st Offense = Device is confiscated. The student will receive a citation in Focus and the parent will be contacted. 
The student may pick up the device at the end of the school day.  



 
2nd Offense = Device is confiscated. The student will receive a discipline referral in Focus. The student may pick 
up the device at the end of the school day. 
 
3rd Offense = Device is confiscated. The student will receive a discipline referral. The parent must pick up the 
device in the front office at the school.  
 
Continued Offenses will result in progressive discipline consequences.  
 

 
Change of Address/Telephone Numbers 

Parents should inform the Main Office if there is a change of:  address, home telephone number, parent’s email 
or work location.  This information will help facilitate communication between home and school and allow for 
immediate contact in case of emergency.  An acceptable proof of change of address is a power bill, phone bill, 
cable bill, water bill, lease agreement, mortgage acceptance letter or statement from a landlord. 
 
 

Chromebooks 
All students will be assigned a Chromebook, charger and case.  This is the responsibility of the student to ensure 
that it is well taken care of in class and charged each day.  Any damages will be the responsibility of the student. 
What is a ChromeBook? 
A ChromeBook is an internet appliance that works and looks like a laptop computer. A ChromeBook will last 
about 10 hours on a single charge under normal usage. 
Why can I not get to any website that I want? 
Since a ChromeBook is an internet appliance, (almost) everything relies on using the internet. Everything you do 
on the Chromebook goes through the school’s internet filters, even when you are at home. So, think before you 
go to a site that you would not want your parents to see. No, we do not have access to your camera, nor do we 
want it. 
When I get my ChromeBook what do I get with it? 
Within the first 10 days of school every student will receive a ChromeBook, a protective case, and a charger. The 
cases should be used every day for transport of your Chromebook. Chargers are to be kept at home until you 
need to return your Chromebook, or for state testing. 

● Some pointers to know: 
● ChromeBook cases will prevent accidental drop damage, so use them everyday 
● You are responsible for charging your ChromeBook every night 
● Do not plug your cell phone into the ChromeBook. It can hurt the battery. 
● Use it for your classwork and homework every day 

What do I do if the ChromeBook breaks? 
You will bring it to the media center to be looked at and sent to repair, if needed. The school technology 
specialist can fix many issues at the school level. 
 
 
Will I have to pay for the repairs to the ChromeBook? 
It will depend on what happened. If the damage was done on purpose, or multiple times, yes, a fine for the cost 
of repair will be applied. School administrators are the only ones that can approve a repair charge. If you have to 
pay for damages, it will only be for the cost of the repair. See estimated costs below. 

● Cost estimates** 
o Screens = $50.00 
o Keyboards = $75.00 
o System Board = $120.00 
o Replacement = $300.75 



o Replacement Charger = $38.50 
** These are only estimates, not actual charges. Actual charges will depend on damage that occurred. 
What happens if I lose my ChromeBook? 
You are responsible for keeping your Chromebook safe. If you lose it, please report it right away to your teacher 
and the school technology specialist. Check in all your classrooms, with your teachers, and lost & found. If it 
cannot be found, a new one will be issued, and you will be charged for the lost one. 

 
 
 

Clinic 
The school nurse and/or clinic assistant provide temporary care for illness and injuries.  If a student is ill, parents 
are requested to keep their child at home.  The school is not equipped to keep sick or injured students for 
extended periods of time.  All students are required to be tested for scoliosis.   
Medication 
Any student that must take medication should (if possible) arrange with their attending physician so that the 
medication may be given at home before and/or after school hours.  If this is not possible, the medication may 
be given at school only if the Parent Permission for Medication form (MIS 398) available through the district 
website, and through the clinic, is turned into the clinic.  Medication must be brought to school fully labeled in 
the original container received from the pharmacist, and it must be stored in the clinic. 
If a doctor orders a non-prescription medication, like aspirin or cough medicine, it will be necessary for the 
doctor to give the parents a written note to bring to school.  The container of non-prescription medication must 
be labeled with the student’s name and directions concerning dosage.  No over-the-counter medications (non-
prescription) will be given without a written statement from the doctor.  If medication is needed, (including 
inhalers), for more than a two-week period, the Doctor’s Permission for Medication Form (MIS 401) must be 
completed and turned into the clinic.  This form is available on the district website and in the clinic.  Under no 
circumstances should a student have any type of medication in their possession during the school day, unless 
proper documentation has been previously produced and verified. 
 

Emergency/Fire Drills 
Emergency drill are required and will be held at regular intervals.  These drills are necessary to ensure the safety 
of staff and students. In the event of a real emergency.  Orderly and quiet behavior is essential during all drills.  
Maps for all evacuations are posted in each classroom.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Interim Dates and Report Card Dates 

(Dates are Tentative) 
    Interims    Report Cards 
Quarter 1:   10/1/20    11/10/20 
Quarter 2:   12/8/20    2/11/21 
Quarter 3:   3/5/21     4/27/21 
Quarter 4:   5/18/21    6/17/21 
The evaluation of student achievement is one of the important functions of the teacher.  The grading scale 
adopted by the school board of Lee County is as follows: 
     90 – 100  A 
     80 – 89   B 
     70 – 79  C 
     60 – 69  D 
     Below  59 F 
 
Report cards are issued every nine weeks.  The computerized progress report indicates an academic grade for 
each subject which the student is enrolled.  Attendance is also reported on this form.  To further facilitate 
communication between school and parents, an interim grade report is issued midway through each grading 
period.  Grades will also be available through our Focus system.  Please look under the Focus section to see how 
to access. 

 
Homework  

Homework is considered to be an important part of the learning process. Students are encouraged to set aside 
time on a daily basis for study at home. This practice will add to the academic learning experience and will 
improve grades.  

 
Lost And Found 

Personal belongings should be clearly marked with the student’s name. The school is not responsible for any loss 
of personal property. Large sums of money, electronic devices and articles of real or sentimental value should 
not be brought to school. The Lost and Found is located in the office area. If you find something, please turn it in 
to the office as soon as possible.  Items not claimed after 30 days will be turned into charity. 

 
Lighting Watch Morning Care 

Students who need to arrive before 9:15 am need to be enrolled in the fee-based program that begins as early 
as 7:00 am.  Student enrollment can be done through the Front Office. 
 

Media Center 
Varsity Lakes Middle offers a very well-equipped media center, which provides instructional, supplemental, and 
recreational materials in the form of books, magazines and audio-visual materials. Media center use is a 
privilege, and a pass from your teacher is necessary if you want to use the media center during school hours. 
Students are allowed to check out three books for a period of two weeks. When you check out library books, it is 
your responsibility to take proper care of the books and see that they are returned on time.  A student who has 
an overdue book will not be allowed to check out other books until the overdue book is returned or paid for if it 
has been lost.   

 
 
 
 
 
 



 
Focus 

The district-wide Focus system is available to all parents. It has been implemented to improve student 
achievement and attendance by facilitating parental involvement and student grades, homework, and 
attendance.  It is updated nightly.  The following two communication methods are available: 

1. Phone: (239) 337-3347 
2. Web: Focus.leeschools.net 

● This will take you to the Focus website. 
● Parents will make a parent account using the links on the Focus page. You will need: 

o Your e-mail address 
o Your Child’s Student ID 
o Your Child’s Date of Birth 

● Regardless of the number of students enrolled in the District, you only need to create one 
Focus Parent Portal account. If you have multiple children in the District, you can add 
additional students to your existing account by clicking the ADD A CHILD link 

 
Physical Education Participation 

Physical education classes at Varsity Lakes Middle offer students a chance to learn, understand, and appreciate 
the importance of physical fitness. Students learn lifelong skills through cooperative activities and enjoy an 
active lifestyle. If a student is to be excused from physical education, he/she must have a written excuse from 
home for that day.  If the condition requires an excuse for more than three (3) days, a doctor’s note is required.   

 
Prohibited Nuisances 

The School District of Lee County specifically prohibits drugs, alcohol, weapons, laser pens, pagers, music 
players, collectible cards, electronic games/toys, caps, fireworks and any nuisance items which distract from the 
specific purpose of the school.  Examples of such items include, but are not limited to, the following: graffiti 
book bags, white out or similar paint products, glue/paste, compasses, chains, skateboards, toys, marbles, 
balloons, stuffed animals, playing cards, trading cards, pacifiers, glow sticks, inappropriate reading materials, 
permanent markers, laser light equipment, radios, CD players, Bluetooth speakers, headsets, hand-held video 
games, audio-visual equipment, and cameras. Prohibited items will be confiscated and parent pick-up of these 
items must be within 30 days of confiscation date. The school assumes no responsibility for the damage, loss, or 
charitable donation of the confiscated prohibited item after the 30 days have expired. 
 
In addition, weapons, whether real or fake, are not allowed. Violators of this policy are subject to severe 
disciplinary measures based on the District Code of Conduct. Specifically, trained animals may be used on the 
school property to detect the presence of prohibited or illegally possessed substances or objects. Areas that may 
be searched include, but are not limited to, storage areas, lockers, random classes, backpacks, parking areas.   

 
Counselor’s Office 

VLMS School Counseling department has three school counselors who are available to help students to promote 
academic, personal /social development for all students through comprehensive programs that focus on 
academic achievement and personal success.  Students can fill out a counselor request through Castle. 
 

 
 
 
 
 
 
 
 

http://parentlink.leeschools.net/


 
Student After-School Activities 

Varsity Lakes Middle School has service clubs, special interest groups, dances, field trips and intramural sports. 
VLMS offers opportunities for all students to become involved in a school-sponsored activity. Students should 
listen to announcements for more information about the activities offered at VLMS. To participate in these 
activities, students must demonstrate the following: 

● Dress Code or proper sport attire is to remain in effect 
● School expectations and rules are still in effect for the duration of the event 
● Students must have a 60% or above in each class from interim to interim to attend any after-school, 

school-sponsored event 
● Students receiving OSS, or any Level II or Level III infraction, may be excluded from attending an after-

school, VLMS-sponsored event 
● Students who are not picked up in a timely manner may be excluded from participating in future after-

school activities 
● All students attending after-school events must return a signed parent permission form 

 
Transportation Changes 

There are times when a student or a parent will make a last-minute request for a change in the mode of 
transportation for dismissal. This is sometimes difficult and becomes disruptive. 
Please be advised of the following: 

1. Parents should send a note to school and make changes known in writing. The note should include the 
dates to occur, the student’s name, ID number, parent/guardian signature and a telephone number 
where the parent /guardian can be reached. 

2. All transportation changes must be conveyed to the front office at least one-half hour prior to 
dismissal (3:30 pm).  No changes can be accepted thereafter. 

3. District transportation policy allows bus changes only in case of serious family emergency like a single 
parent admitted to the hospital. Never use it for reasons of convenience. This includes, but is not limited 
to, going home with a friend or classmate. Transportation is the responsibility of the parent if the 
student is not being dropped off at his/her designated stop.  A written note stating the emergency and 
a phone number to reach the parent/guardian must be presented to the office when requesting a bus 
pass. Once the note has been verified, a bus pass will be given to the student. Without the bus pass, a 
student will not be permitted to ride a different bus. 
 

Visitors 
All visitors to the school must report to the front office to register and receive a Visitor’s Pass. Violators are 
guilty of trespassing. Parents are always welcomed but are encouraged to make appointments to see 
administrators, counselors, teachers, or to visit their children’s classes. Students are not allowed to bring visitors 
or pets to school. 

 

Varsity Lakes Scholar Expectations 

BOLT 

Be Respectful 

On Task 

Lead Responsibly 

Timely 

 



Discipline Practices: 

Varsity Lakes Middle School partners with parents and the community, utilizing the Lee County School District 

Code of Conduct and Restorative Practices in approaching the behaviors of students.   

Major infractions will adhere to the Lee County School District Code of Conduct. 

 
 


